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Section 18598


Instructor:
Nancy Maloney-Mercado, General Business Instructor
Phone:
408-741-2045 x3578

E-Mail
Nancywvm@comcast.net  or on Angel for 051. 

	Required Course Text is MBusiness by Ferrell/Hirt/Ferrell, Second Edition, ISBN# 978-0-07-351174-0.    Possibility of one field trip; date to be announced.

	Class meets at West Valley on Tuesday and Thursday 9:20 a.m. – 10:45 a.m. in Fox 105

	Reading/Homework Assignments; all assignments are due the next class session.
	Reading/Homework  Assignment

	January 31:    Introduction, Read Chapter 1; answer in writing all Boxed Text Discussion Questions to be handed in.
	March 1, Read Chapter 6; hand in answers to boxed questions.

	February 2. Group Work (handout) homework is to answer the author’s quiz for Chapter 1, print the quiz to be handed in. 
	March 6, Group Work; answer author’s  quiz for Chapter 6.

	February 7  Read Chapter 2.; Boxed questions to be handed in.
	March 8,   Read Chapter 7; answer  Boxed Questions 

	Februrary 9, Group Work Chapter 2; answer author’s quiz for Chapter 2.
	March 13, Group Work; answer author’s quiz for Chapter 7.

	February 14, Read Chapter 3; Boxed questions to be handed in to instructor.  Have you gotten behind in your written assignments or authors’ quizzes?  See instructor.  Be prepared to hand in the name of a corporation you want to follow throughout the course 
	March 15, Read Chapter 8; answer boxed questions. Note:  Points to earn:  Test 1—100 pts., Test 2 (takehome test)—25 pts.,Test 3 –100 pts, Test 4, and  Summary—25 pts., Written Report—100 pts., Oral Report--100 pts., homework, classroom participation, and attendance—100 pts.  

	 Feb. 16 Group Work hand in author’s quiz  for Chapter  3      
	March 20, Group Work answer author’s quiz for Chapter 8.

	Feb. 21 :  Read Chapter  5, Hand in written answers to  Boxed questions.
	March 22, Read Chapter 10. Answer Boxed Text Discussion questions. 

	Feb. 23, Group work; hand in author’s quiz for Chapter 5.
	March 26 – 30 Spring Break

	Feb. 28, Test 1 on the following Chapters: 1, 2, 3, and 5.  Bring in a #2 pencil, an 882 Scantron, and a blue book (for answering the essay questions).  Please note:  if author’s quizzes are not handed in, you will not be allowed to take the test.  Bring in for next session answers to takehome quiz on Chapter 4.
	 April 3, returning after spring break; bring in your written answers to Chapter 10, and your Johari Window test.  We’ll do group work on Chapter 10.  Homework is to do author’s quiz on chapter 10

	Study all the required chapters by the final date, independent of the lecture pace.  Do not forget this!  The above schedule is your required reading and assignment schedule.  You can read and study ahead of the schedule.  However, the schedule is subject to change if needed.  Schedule continues on page 2.
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	Reading/Homework assignments; all assignments are due the next class session
	Reading/Homework assignments; assignments are due the next class session

	April 5, Test on the following Chapters: 6, 7, 8, and 10.   Bring in #2 pencil, an 882 Scantron, and a blue book.
	April 24, Read Chapter 16; Answer boxed question for Chapter 16 to be handed in next session.

	April 10, Read Chapter 12; answer boxed questions to be handed in next session.
	April 26, Group work, answer author’s quiz for Chapter 16.  

	April 12, Group Work, answer author’s quiz for Chapter 12
	May 3, your report is due.  

	April 17, Read Chapter 13; answer boxed questions to be handed in.
	May 10, Report presentations

	April 19, Group work, answer author’s quiz for Chapter 13.  Hand in outline for report.
	May 15, final on Chapters 12, 13, and 16.


WRITING ASSIGNMENTS will demonstrate the student’s ability to apply skills learned in the course.  Writing opportunities include the following: group projects, discussion questions, summary, case studies, and one report.

This is a required first course for all business majors, and it should be taken within the students’ first year as a business major.  The course is acceptable for three (3) transfer credits to California State University.  Dropping the course is the student’s responsibility.

At completion of the course, students will be able to describe introductory business concepts and apply this understanding in researching and analyzing a contemporary business issue in the students’ final report.

The course outcome allows the students to evaluate the constantly changing environment of business opportunities and threats.

The student’s course assessment is by examinations.
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